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Do you want to schedule an online/onsite interview with 
a candidate selected for your Company/Organisation by 

an Adviser 
through the EURES TMS Platform?

Please read the following slide: 
«How to schedule an online/onsite interview»!
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1. From your Dashboard, 
CLICK on Candidate’s List 

under Job Vacancies 
section

How to schedule an online/onsite interview (1/3)

This is list of the 
candidates selected by 

your Adviser
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How to schedule an online/onsite interview (2/3)

3. CLICK on Schedule an Interview
2.  FLAG the candidate’s

name
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How to schedule an online/onsite interview (3/3)

4. ENTER the requested data 
(interview date, time and place 
of the interview, online/onsite

mode) and CLICK on Save

If the interview is onsite, you do not cover the 
candidate interview trip expenses and the 
place where you will meet the candidate is  
more than 50 km away from the candidate 
place of residence/domicile, GO to the next 
steps and FILL IN the additional form (job 

interview invitation) which will automatically 
open on your dashboard when you schedule 

an interview!



Do you want to allow the candidate to benefit from the project 
financial support for interview trip? Fill in the job interview invitation 
form (please, refer to your Adviser for procedures and eligibility 
criteria). 

Go to the next steps to see how to activate the interview allowance for 
selected candidates and find more information on the project website:
Interview allowance - EURES TMS Project measures (anpal.gov.it)

Remember that you can always delegate all platform procedures to 
your Adviser (except for the digital signature). 

5

https://euresmobility.anpal.gov.it/why-choose-eures-tms/interview-allowance/
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How to fill in the job interview invitation form (1/7) 

1. ENTER the requested data 
and CLICK on Complete if you
want to fill in the job interview 
invitation form right now… or 
CLICK on Save to Draft if you

prefer to complete it later



7

How to fill in the job interview invitation form (2/7)

In case you have previoulsy saved to draft the job interview invitation form, 
you will find it in the Interviews section, under the related job vacancy number.

CLICK on Go to the invite in order to open the job interview invitation form again and fill it in
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How to fill in the job interview invitation form (3/7)

2. ENTER the requested data and 
CLICK on Complete



How to fill in the job interview invitation form (4/7)

The completed job 
interview invitation
form preview will

automatically open

3. CLICK on Send OTP (One Time Password) and SELECT 
the person who is going to sign the job interview 
invitation form. 
Before clicking on Confirm, please VERIFY that the legal
representative and/or his delegate (if any) email address
have been validated. CHECK also that:
- Legal representative ID card has been uploaded
- Delegate ID card and proxy form have been uploaded 
(if any)
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How to fill in the job interview invitation form (5/7)

5. The legal
representative or his/her

delegate should CLICK 
on Sign to view the T&C

4. The legal representative or his
/her delegate will receive an 

email in order to sign the form, by 
CLICKING on the link, the Terms
and Conditions will be readable
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How to fill in the job interview invitation form (6/7)

6. The legal representative
or his/her delegate should
SCROLL DOWN to display 
the button to Accept T&C
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How to fill in the job interview invitation form (7/7)

7. The Legal representative or his/her
delegate should ENTER the OTP code 

(received by e-mail) in the window that
will have opened in the meantime and 

CLICK on Confirm
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After the invitation has been completed, the          
Jobseeker can fill out his/her benefit request.

To learn more about this measure, follow the 
jobseeker instructions and watch the video in the 

guide section:
https://EURESmobility.anpal.gov.it/tools/
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How to use the EURES TMS Home page 
to manage all platform functions
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From Job vacancies 
section you can: 
1. ADD a Job vacancy

2. CHECK the list of 
previously offered 
vacancies

3.VIEW the candidate’s 
list

4. ACTIVATE an 
integration programme
benefit request

Employer
information: by 
CLICKING on the 
dedicated icon, 
you can ENTER or 
MODIFY the 
information you
provided when
registering

2

1

3

4

Dashboard (1/2)  
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Dashboard (2/2)  From Interviews section 
you can: 
1. CHECK the list of the 
interviews scheduled 
with selected 
candidates

2. CHECK the interview 
details

3. FILL IN the Interview 
invitation form to allow 
the candidate to claim 
the project financial 
support for the 
interview trip

1

2

3

From Activated Benefit 
Requests section you 
can: 
4. VISUALIZE the list of 
the activated benefits, 
FILL IN the application 
forms and CHECK their 
status
5. DOWNLOAD the 
completed forms

4

5
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To continue with other platform functions, please consult:

1) Employer_userguide_Delegation
2) Employer_userguide_Add_Job vacancy  
3) Employer_userguide_Recruiting

For more information on project financial benefits for 
candidates and employers, please, visit the project 
website: 
https://EURESmobility.anpal.gov.it/tools/



Any doubts or questions? 
Please contact the Help Desk:

EURES-TMS@anpal.gov.it
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